
 

P a g e  1 | 25 

 

1 

 

 

 

Fingal Community College 

Anti-Bullying Policy 

 
Key Review Dates: 

Ratified by BOM:   November 2014/ 24th May 2016/ 17th January 2018 

Due for next review: December 2024 

 

  



 

P a g e  2 | 25 

 

2 

Fingal Community College: 

Anti-bullying Policy 

Statement of Ethos 

We in Fingal Community College believe in a whole school approach to managing bullying. 

This Anti-bullying Policy has been developed following consultation with students, staff and 

parents. 

Fingal Community College is a caring and proud learning community, committed to the pursuit 

of excellence.  Students, teachers and parents are encouraged and supported to be the best that 

they can be in a school environment that respects diversity and fosters justice and equality for 

all.  

The core values of our philosophy are based on the concepts of Fairness, Courage, Courtesy.  

Our motto is "Achieving with Care".  In this context we believe that every member of the 

college community can make a positive contribution when they interact in an inclusive 

environment free from threats, harassment, and intimidation.  

Scope 

This policy addresses bullying behaviour, harassment, and negative online interactions.  The 

policy will apply during school time, and during all extra-curricular activities and while students 

are involved in any school business, outing or trip.    

The purpose of this policy is to protect the rights of every member of the College community 

and to allow them to be productive members of the school community in an environment that is 

safe and free from intimidation and fear.  The College will work proactively with all the partners 

in our community to ensure that, in as far as feasible, bullying does not take place.  We believe 

that an important facet in this proactive work, is that there be an awareness in the school 

community about the reality of bullying and the detrimental effects it can have. 
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1  LEGISLATIVE CONTEXT 

 In accordance with the requirements of the Education (Welfare) Act 2000 and the code of 

behaviour guidelines issued by the NEWB, the Board of Management of Fingal Community 

College has adopted the following anti-bullying policy within the framework of the school’s 

overall Code of Behaviour. This policy fully complies with the requirements of the Anti-Bullying 

Procedures for Primary and Post-Primary Schools which were published in September 2013.  

This policy also complies with other relevant legislation which includes: 

• Education (Welfare) Act, 2000 

• Equal Status Acts, 2000 to 2004 

• Child Protection Guidelines and Procedures for Post-Primary Schools 

• The DES Guidelines on countering Bullying Behaviour in Primary and post Primary 

Schools, 2013 

• Safety, Health and Welfare at Work Act, 1989 

 

2  SCHOOL CONTEXT 

The Board of Management recognises the very serious nature of bullying and the negative 

impact that it can have on the lives of pupils and is therefore fully committed to the following 

key principles of best practice in preventing and tackling bullying behaviour: 

 • A positive school culture and climate which- 

▪ is welcoming of difference and diversity and is based on inclusivity;  

▪ encourages pupils to disclose and discuss incidents of bullying behaviour in a non-

threatening environment; and  

▪  promotes respectful relationships across the school community; 

 • Effective leadership;  

• A school-wide approach;  

• A shared understanding of what bullying is and its impact; 

 • Implementation of education and prevention strategies, (including awareness raising 

measures), that  

▪ build empathy, respect and resilience in pupils; and  
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▪ explicitly address the issues of cyber-bullying and identity-based bullying 

including in particular, homophobic and transphobic bullying. 

•Effective supervision and monitoring of pupils; 

•Supports for staff; 

•Consistent recording, investigation and follow up of bullying behaviour(including use of 

established intervention strategies); and 

•On-going evaluation of the effectiveness of the anti-bullying policy 

 3  Definition of Bullying 

In accordance with the Anti-Bullying Procedures for Primary and Post-Primary Schools (2013), 

bullying is defined as follows: 

 Bullying is unwanted negative behaviour, verbal, psychological or physical conducted, by 

an individual or group against another person (or persons) and which is repeated over 

time.  

The following types of bullying behaviour are included in the definition of bullying:  

• deliberate exclusion, malicious gossip, and other forms of relational bullying, 

• cyber-bullying  

• identity-based bullying such as, but not limited to, homophobic bullying, racist 

bullying, bullying based on a person’s membership of the Traveller community and 

bullying of those with disabilities or special educational needs.  

Isolated or once-off incidents of intentional negative behaviour, including a once-off offensive 

or hurtful text message or other private messaging, do not fall within the definition of bullying 

and should be dealt with, as appropriate, in accordance with the school’s Code of Behaviour.  

However, in the context of this policy, placing a once-off offensive or hurtful public message, 

image or statement on a social network site or other public forum where that message, image or 

statement can be viewed and/or repeated by other people will be regarded as bullying behaviour.  
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Negative behaviour that does not meet this definition of bullying will be dealt with in 

accordance with the school’s Code of Behaviour.  It should also be noted that deliberately 

accusing a person of bullying in the wrong will be regarded as an extremely serious offence. 

Additional information on different types of bullying is set out in Appendix 1. 

4  Relevant Teachers  

The relevant teachers for investigating and dealing with bullying is (are) as follows:  

• Principal: Ms Donnellan 

• Deputy Principals: Ms McDaid and Ms Gorey 

• Year Heads 

• Guidance Counsellors 

• Any member of staff with whom the student feels comfortable.  

Additional information on the roles and responsibilities of all parties involved can be found in 

Appendix 2. 

5  Education and Prevention Strategies 

The education and prevention strategies, (including strategies specifically aimed at cyber-

bullying and identity-based bullying, including in particular, homophobic and transphobic 

bullying), that will be used by the school are as follows: 

a) Publishing and Publicising the Anti-Bullying Policy.   

The Anti-Bullying Policy must be signed by a parent or guardian when their child 

commences in the school.  The Policy will be displayed on the college website and 

distributed to all new members of staff. 

b) Pupils learn from what they see around them and in our school we  endeavour always to 

model respectful behaviour to all members of the school community at all times. 

c) The issue of bullying, including cyber, identity, homophobic and transphobic, is dealt 

with in Lifeskills, SPHE and specifically in second year with the Fuse programme, CSPE 

and RE.  

d) The school operates an Acceptable Use Policy for Virtual Learning. 
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e) The school operates a Student Council, and each class elects a student representative. All 

students are aware that they can inform School Management about issues concerning 

bullying through their Student Council representatives. 

f) Supervision takes place before school, during morning break, at lunch time and after 

school.  All teaching and non-teaching staff are aware of the importance of noting any 

unacceptable behaviour.  "Hot spots" and "hot times" in school have been identified and 

supervision of these areas  and times has been prioritised in order to prevent and deal 

with bullying. 

g) As self-esteem is a major factor in determining behaviour, the school, through both 

curricular and extra-curricular programmes, provides pupils with opportunities to 

develop a positive sense of self-worth.   

Additional information in the timetable of extra-curricular activities can be found in 

Appendix 3. 

h) The school runs an Awards system which enhances student self-esteem. 

i) LGBT posters are on notice boards and a workshop for LGBT awareness is run. 

j) Pupils with disabilities and SEN are included in all school activities and the school 

continues to cultivate a school culture which has respect for all and where helping one 

another is central. 

k) A number of subjects provide opportunities for discussion of inappropriate use of 

authority e.g. the literature chosen at both Junior and Senior Cycle in English classes is 

used to stimulate discussion.  Students are taught formal debating which teaches respect 

for and acceptance of difference.  In Geography and History references to  colonisation, 

exploitation and dictatorships are used to illustrate the negative aspects of power.  

Sporting activities are used as opportunities  for channelling and learning how to control 

aggression and for teaching sportsmanship.  Reading comprehension exercises in Gaeilge 

and the Modern Foreign Languages deal with the issue of bullying.  In Art respect for 

others' space and belongings is taught.  In Business and LCVP bullying is dealt with in 

terms of Health and Safety in the workplace and the legal perspective is investigated and 

examined. In the first-year short course Digital Media Literacy students learn about safe 
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online behaviour and cyber bullying.  In SPHE the second-year classes are taking part in 

the DCU FUSE Anti Bullying Programme.  

l) We highlight and explicitly teach school rules in the classroom and through notices on 

the corridors and in classrooms.  When doing group-work or pair-work we teach rules of 

behaviour and acceptance that while everyone is different, opinions are of equal value.  

We teach the 'one voice rule' as a way of being respectful to all. 

6 Investigation, Follow-up and Recording 

The school’s procedures for investigation, follow-up and recording of bullying behaviour 

and the established intervention strategies used by the school for dealing with cases of 

bullying behaviour are as follows: see Appendix 4 for further detail on how to report 

incidents of bullying. 

Investigation 

When the relevant teacher receives a report, including anonymous reports, she/he will 

investigate the report.  This investigation will take place outside the classroom situation 

to ensure the privacy of all involved.  Investigations may include some or all of the 

following: 

• Speak to student(s) concerned separately and try to resolve the issue. 

• If a group is involved, each member will be interviewed individually at first and then the 

group as a whole is met where each member will be asked for his/her account. 

• Seek answers to questions of what, where, when, who and why. 

• Students may be asked to write their own account of what happened. 

• Speak with any bystanders or others involved. 

• Some situations can be resolved through facilitation of mediation by the relevant techer.  

This may involve bringing the parties together to talk through the difficulty and agree on 

strategies for the future. 

• Parents/Guardians and pupils are required to co-operate with any investigation and assist 

the school in resolving any issues and restoring, as far as is practicable, the relationships 

of the parties involved as quickly as possible.  Parents/ Guardians may be called in to 

sign or witness the signature of a written agreement with regard to future behaviour. 

Follow-up and recording: 
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Where the relevant teacher has determined that bullying behaviour has occurred, the 

parents/Guardians of the parties involved will be contacted and the actions being taken by 

the school will be explained.  The actions taken may include some or all of the following: 

• Challenge and describe the behaviour as being unacceptable. 

• Have a serious talk with student(s) regarding the effects of their behaviour 

• Give the student(s) a verbal warning where the student(s) involved are spoken to and 

procedures and sanctions explained. 

• Seek verbal agreement regarding future behaviour. 

• Outline a fair outcome if appropriate e.g. an apology, return of property etc. 

• Detention/ Suspension/ other agreed sanction from the School's Code of Behaviour. 

• Monitoring of future behaviour. 

• Referral to Child Psychologist/ Garda Juvenile Liaison Officer. 

• Contact with other Support Agencies e.g. Anger Management. 

• The incident may be referred to the Board of Management at the discretion of the 

Principal. 

• One of the Deputy Principals/Principal meets the Parent or Guardian and conditions set 

regarding student's future behaviour. 

• Counselling offered. 

• The future of the student in the school may be considered. 

• The relevant teacher investigating the matter completes the Incident Report Sheet (See 

Appendix 5).  A copy of this is kept in the student's file.  Where the 'relevant teacher' is 

not the Principal/ one of the Deputy Principals, a copy of the report Sheet is submitted to 

the Principal/ Deputy Principals.  

• A record of proceedings is kept in the student's file. 

• Copy of same is provided to the Year Head where the Year Head is not the 'relevant 

teacher'. 

 

7  Programme of Support  

 The school’s programme of support for working with pupils affected by bullying is 

as follows:  

I. Students who have been bullied may need counselling and/or opportunities to have 

their self-esteem raised.  A Referral Form is available to the Year Heads where they can 
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refer a student for counselling.  This form is then given to the School Counsellors.  The 

learning strategies applied within the school allow for the enhancement of the pupil's 

self-worth and self-esteem.  The extra-curricular available in the school also serve to 

enhance self-worth. 

II. Pupils who observe bullying behaviour are encouraged to discuss this with teachers.  

The SPHE, RE and CSPE courses on offer to students also emphasise this.   

III. As per Children First National Guidelines for the Protection and Welfare of Children 

2011and Child Protection Procedures for Primary and Post-Primary Schools in 

situations where " the incident is serious and where the behaviour is regarded as 

potentially abusive, the school must consult the HSE Children and Family Social 

Services with a view to drawing up an appropriate response, such as a management 

plan". 

IV. Where school personnel have concerns about a child but are not sure whether to 

report the matter to the HSE, the Designated Liaison Person may seek advice from the 

HSE Children and Family Social Services. 

 

 

8. Supervision and Monitoring of Pupils  

The Board of Management confirms that appropriate supervision and monitoring policies 

and practices are in place to both prevent and deal with bullying behaviour and to 

facilitate early intervention where possible.  

 

9. Prevention of Harassment  

The Board of Management confirms that the school will, in accordance with its 

obligations under equality legislation, take all such steps that are reasonably practicable 

to prevent the sexual harassment of pupils or staff or the harassment of pupils or staff on 

any of the nine grounds specified i.e. gender including transgender, civil status, family 

status, sexual orientation, religion, age, disability, race and membership of the Traveller 

community.  
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10. Formal Adoption 

 This policy was adopted by the Board of Management on ________________ [date]. 

 This policy has been made available to school personnel, published on the school 

website (or where none exists, is otherwise readily accessible to parents and pupils on 

request) and provided to the Parents’ Council. A copy of this policy will be made 

available to the Department of Education and the DDLETB if requested.  

 

This policy and its implementation will be reviewed by the Board of Management once 

in every school year. Written notification that the review has been completed will be 

made available to school personnel, published on the school website and provided to the 

Parents’ Council. A record of the review and its outcome will be made available, if 

requested, to the DDLETB and the Department of Education.  

Signed: ___________________________ (Principal) 

Date: _______________ 

Signed: ___________________________ (Chairperson of Board of Management)   

Date: ______________  

Date of next review: _______________  
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Appendix 1 

Additional Information on the definition of bullying: 

Bullying is repeated aggression conducted by an individual or a group against others.  

Such aggressive behaviour may be verbal, psychological or physical (Department of 

Education and Science, Guidelines on countering bullying behaviour in Primary and 

Post Primary Schools, 1993) 

Bullying also encompasses harassment and sexual harassment, defined as follows: 

•Harassment:  Any form of unwanted conduct in relation to any of the nine 

grounds named in the legislation that has the purpose or effect of violating a person's 

dignity and creating an intimidating, hostile or offensive environment for the victim. 

•Sexual harassment: Any form of unwanted verbal, non-verbal or physical conduct of a 

sexual nature that has the purpose of effect of violating a person's dignity and creating an 

intimidating, hostile or offensive environment for the victim.  Isolated incidents of 

aggressive behaviour, while not to be condoned, cannot be describes as bullying. 

Types of behaviour involved 

Forms of bullying include: 

(i) Physical aggression 

This behaviour includes and ranges from pushing, shoving, punching, kicking, poking, 

tripping people, using objects to hit people, to severe physical assault.  It is noted that 

'messing' can be a disguise for physical harassment or inflicting pain. 

(ii) Damage to Property 

Personal property can be the focus of attention for the bully; this may result in damage to 

clothing, schoolbooks and other learning material or interference with a pupil's locker, 

bicycle, phone or money.  The contents of school bags and pencil cases may be scattered 

on the floor.  Items of personal property may be defaced, broken, stolen or hidden. 

(iii) Extortion 

Demands for money may be made, often accompanied by threats, (sometimes carried 

out), in the event of the victim not promptly "paying up".  Victims' lunches or lunch 

money may be taken. 

Victims may be forced into theft of property for delivery to the bully.  Sometimes this 

tactic is used with sole purpose of incriminating the victim. 

(iv) Intimidation 
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Some bullying behaviour takes the form of intimidation: it is based on the use of very 

aggressive body language with the voice being used as a weapon.  Particularly upsetting 

to victims can be the so-called 'look'- a facial expression which conveys aggression 

and/or dislike. 

(v) Abusive telephone calls/texts/comments on social networking sites. 

This type of abuse is a form of verbal intimidation or bullying.  The victims are not 

confined to students, as teachers can also be subject to this type of abuse. 

(vi) Isolation 

This form of bullying behaviour involves a person being deliberately isolated, excluded 

or ignored by some or all of the class group.  This practice is usually initiated by the 

person engaged in bullying behaviour.  It may be accompanied by writing insulting 

remarks about the victim in public places or toilets, by passing around notes about or 

drawings of the victim or by whispering insults about them loud enough to be heard. 

(vii) Name Calling 

Persistent name-calling directed at the same individual(s), which hurts, insults or 

humiliates, should be regarded as a form of bullying behaviour; most name-calling of this 

type refers to physical appearance or distinctive mannerisms.  Accent or distinctive voice 

characteristics may attract negative attention.  Academic ability can also provoke name-

calling.  This tends to operate at two extremes; first, there are those who are singled out 

for attention because they are 'dopes'.  At the other extreme are those who, because they 

are perceived as high achievers,  are labelled 'swots', 'brain-boxes', 'licks', 'teachers' pets' 

" etc 

(viii) Slagging 

This behaviour usually refers to the good-natured banter which goes on as part of the 

normal interchange between people.  However, when this slagging extends to very 

personal remarks aimed again and again at the one individual about appearance, clothing, 

personal hygiene or involves reference of an uncomplimentary nature to members of 

one's family, particularly if couched in sexual innuendo, then it assumes the form of 

bullying.  It may also take the form of suggestive remarks about a pupil's sexual 

orientation. 

(ix) Bullying of School Personnel 

Bullying of school personnel by means of physical assault, damage to property, verbal 

abuse, threats to people's families etc 
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(x) Cyber 

This form of bullying includes abusive texts or emails and the posting of unwanted or 

abusive comments, blogs, or pictures on the internet. 
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Appendix 2 

Roles and Responsibilities 

Board of Management 

•  The Board of Management will deal with serious cases which are referred to them. 

Principal and Deputy Principals 

•  The Principal will be responsible for dealing with extremely serious cases, meeting 

with Parents/Guardians and issuing suspensions. 

The Deputy Principals will be responsible for dealing with very serious cases of bullying. 

Year Heads 

•  Year Heads will talk to students, give verbal warnings, seek verbal agreement 

regarding future behaviour, seek an outcome and monitor future behaviour.  He/she will 

complete a report sheet and provide a copy to the Deputy Principals/ Principal. 

The College 

•  Has a responsibility to put in place a Pastoral Care Programme which will be proactive 

in preventing bullying by highlighting issues surrounding bullying.  Such a programme 

will raise awareness, mentor students, and promote self-esteem. 

•  Has a responsibility to address incidents of bullying should they arise.  This will take 

the form of support of the victim and the perpetrators of the bullying as well as sanctions 

if the bullying persists. 

Teachers 

•  Have a responsibility to protect students and to provide a safe environment for 

learning. 

•  Have a responsibility to refrain from using insulting or demeaning forms of language 

when addressing pupils; making negative comments about a pupil's appearance or 

background. 

•  Have a responsibility not to act in a manner that is humiliating or degrading towards 

pupils or other members of the college community, including any form of degrading 

physical contact or exercise. 

•  SPHE/ Lifeskills Teachers will teach curriculum as set down in the SPHE/ Lifeskills 

Programme. 

•  Have a responsibility not to make disparaging remarks about other members of the 

college community. 
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Students 

•  Have a responsibility not to instigate, engage in or reinforce bullying behaviour. 

•  Have a responsibility to report incidents of bullying against themselves or others to a 

subject teacher, Year Head, or parent.  

•  If students witness bullying behaviour, they should report it to a teacher, Year Head, 

management, or their parents.  It will be made clear to all pupils that when they report 

incidents of bullying, they are not telling tales but behaving responsibly.  Moreover, we 

make it clear that remaining silent very often compounds the situation and can 

unwittingly send the wrong message to the bully.  

Parents 

•  Parents have a responsibility to ensure that their son/daughter does not engage in 

bullying behaviour. 

•  Parents are strongly encouraged to contact the college as soon as they suspect their 

son/daughter is being subjected to or is engaging in bullying behaviour. 

•  Should make themselves aware of this Anti-Bullying Policy on the website. 
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Appendix 3 

List of Extra-Curricular Activities 

 

 

 

Lunchtime:  Games Club 

   Film Club 

   Spanish Club 

   Student Enterprise Club 

   Debate Club 

 

After School:  Athletics 

   Football (boys) 

   Basketball (girls & boys) 

   Badminton 

   Running club 

   Boys under 14 Hurling 

   Choir 
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Appendix 4 

Procedures for reporting bullying 

Who to tell? 

• Teacher/ Year Head/ Deputy Principals/ Principal   

• Any member of staff with whom the student feels comfortable 

 How to tell? 

• Direct approach to any staff member at an appropriate time e.g., after class 

• Hand up note with homework 

• Get a parent or friend to contact the school and speak on your behalf by phoning 

the school and asking to speak to a Teacher/ year head/ Deputy Principal/ 

Principal. 

Student to Student 

• Students should report bullying incidents to a Teacher, year head, Deputy 

Principal or Principal.  Parents/ Guardians may report on their behalf. 

• A Bullying Incident Report will be filled out by the staff member to whom the 

bullying was reported. 

• Students reporting bullying and students alleged to be bullying will be 

interviewed and may be asked to provide written accounts. 

• Witnesses may also be interviewed and may be asked to write an account. 

• A restorative approach will be used when investigating incidents.  No students 

will be subjected to public humiliation.  The emphasis will be on seeking a 

change in behaviour.  Every effort will be made to resolve the issue amicably 

between the two parties. 

• Where a student is found to have engaged in bullying behaviour an appropriate 

sanction from the college's Code of Positive Behaviour will apply. 

• A record will be kept of the proceedings. 

• Everyone involved in bullying will be offered support. 

Staff to Student 

• Students should report bullying incidents by staff members to any Teacher, Year 

Head, Deputy Principal or Principal.  Parents/Guardians may report on their 

behalf. 
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• A student and/or Parent/ Guardian should first meet with the staff member in 

question in the presence of the Year Head, with the aim of resolving the 

issue/concern. 

• If the issue remains unresolved the Principal/ Deputy Principal will endeavour to 

resolve the issue amicably between the two parties. 

• The student and staff member will be interviewed and may be asked to give a 

written account.  Witnesses may be interviewed. 

• Where bullying has occurred, the staff member will be sanctioned by the 

Principal.  Further offences will be dealt with by the Board of Management. 

• Where there is disagreement about whether or not bullying occurred, the Principal 

may engage the services of a trained mediator to mediate between the student and 

parent/s and the staff member.  This will only happen with the permission of both 

parties. 

• In the case of a complaint against the Principal/ Deputy Principal, a Parent/ 

Guardian/ student should discuss the complaint with the Principal/ Deputy 

Principal in the first instance.  If they are unable to resolve the issue, they may 

then progress by writing to the Board of Management under agreed procedure. 

Student to Staff 

• Staff members should report incidents of bullying by students to the Year Head, 

Deputy Principal or Principal. 

• The staff member and student, in the presence of the Year Head, Deputy Principal 

or Principal should first meet with the aim of resolving the issue/concern. 

• If the issue remains unresolved the Deputy Principal/ Principal will endeavour to 

resolve the issue amicably between the two parties. 

• The student and staff member will be interviewed and may be asked to give a 

written account.  Witnesses may be interviewed. 

• A record will be kept of proceedings. 

• The agreed sanction system from Fingal Community College's Code of Positive 

Behaviour will apply, where a student has been found to have engaged in bullying 

behaviour. 
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• Where there is disagreement about whether or not bullying occurred, the Principal 

may engage the services of a trained mediator to mediate between the student and 

staff member.  This will only happen with the permission of both parties. 

Parent to Staff 

• Staff members will report incidents of bullying by parents to the Deputy Principal 

or Principal. 

• For the safety of all concerned, the Parents/Guardians will be interviewed by two 

staff members, (a Deputy Principal/ Principal and another member of teaching 

staff) and may be asked to give a written account.  Witnesses may be interviewed.   

• The Deputy Principal/ Principal will endeavour to resolve the issue amicably 

between the two parties. 

• Where there is disagreement about whether or not bullying occurred, the Principal 

may engage the services of a trained mediator to mediate between the 

Parent(s)/Guardian(s) and the staff member.  This will only happen with the 

permission of both parties. 

 Staff to Parent 

• The Parent/Guardian should report incidents by a staff member to the Deputy 

Principal or Principal. 

• For the safety of all concerned, the parents will be interviewed by two staff 

members, (the Deputy Principal/ Principal and another member of teaching staff) 

and may be asked to give a written account.  Witnesses may be interviewed. 

• The Deputy Principal/ Principal will endeavour to resolve the issue amicably 

between the two parties. 

• Where there is a disagreement about whether bullying or not occurred, the 

Principal may engage the services of a trained mediator to mediate between the 

staff member and the Parent(s)/ Guardian(s).  This will only happen with the 

permission of both parties. 

Staff to Staff 

• Issues of concern regarding staff-to-staff bullying will be dealt with through 

DDLETB Grievance Procedures. 
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Appendix 5(i) Template for recording bullying behaviour  

Fingal Community College           

1. Name of pupil being bullied and class group 

Name _________________________________________Class__________________ 

2. Name(s) and class(es) of pupil(s) engaged in bullying behaviour 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

 

3. Source of bullying concern/report 

(tick relevant box(es))*   

4. Location of incidents (tick 

relevant box(es))*  

Pupil concerned    Playground    

Other Pupil    Classroom   

Parent    Corridor   

Teacher     Toilets   

Other    School Bus   

   Other   

5. Name of person(s) who reported the bullying concern 

 

 

 

6. Type of Bullying Behaviour (tick relevant box(es)) *  

Physical Aggression  Cyber-bullying  

Damage to Property  Intimidation  

Isolation/Exclusion   Malicious Gossip    

Name Calling  Other (specify)  

7.  Where behaviour is regarded as identity-based bullying, indicate the relevant category: 

Homophobic Disability/SEN 

related 

Racist Membership of 

Traveller community  

Other (specify) 
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8. Brief Description of bullying behaviour and its impact  

 

 

 

 

 

 

9. Details of  actions taken  

 

 

 

 

 

 

Signed ______________________________ (Relevant Teacher)   Date ___________________________ 

 

Date submitted to Principal/Deputy Principal ___________________ 

* Note: The categories listed in the tables 3, 4 & 6 are suggested, and schools may add to or amend these to suit 

their own circumstances 
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Appendix 5(ii)  Serious Incident Report Form 

 

Student's Account Form 

Student's Name:   _________________________________ 

Class:   _________________________________ 

Day & Date:  _________________________________ 

Details of Incident: 

_________________________________________________________ 

_________________________________________________________ 

_________________________________________________________ 

_________________________________________________________ 

__________________________________________________________ 

__________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

Student's signature:  _______________________________________ 

Date:    _______________________________________ 
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Appendix 6 Checklist for annual review of the anti-bullying policy and its 
implementation -Fingal Community College 

The Board of Management (the Board) must undertake an annual review of the school’s anti-bullying policy and its implementation. The following 

checklist must be used for this purpose. The checklist is an aid to conducting this review and is not intended as an exhaustive list.  In order to 

complete the checklist, an examination and review involving both quantitative and qualitative analysis, as appropriate across the various elements 

of the implementation of the school’s anti-bullying policy will be required. Yes /No 

Has the Board formally adopted an anti-bullying policy that fully complies with the requirements of the Anti-Bullying 

Procedures for Primary and Post-Primary Schools? 

 

Has the Board published the policy on the school website and provided a copy to the parents’ association?  

Has the Board ensured that the policy has been made available to school staff (including new staff)?  

Is the Board satisfied that school staff are sufficiently familiar with the policy and procedures to enable them to effectively 

and consistently apply the policy and procedures in their day to day work? 

 

Has the Board ensured that the policy has been adequately communicated to all pupils? 

 

 

Has the policy documented the prevention and education strategies that the school applies? 

 

 

Have all of the prevention and education strategies been implemented? 

 

 

Has the effectiveness of the prevention and education strategies that have been implemented been examined?  

Is the Board satisfied that all teachers are recording and dealing with incidents in accordance with the policy?  

Has the Board received and minuted the periodic summary reports of the Principal? 

 

 

Has the Board discussed how well the school is handling all reports of bullying including those addressed at an early stage 

and not therefore included in the Principal’s periodic report to the Board? 

 

Has the Board received any complaints from parents regarding the school’s handling of bullying incidents?  

Have any parents withdrawn their child from the school citing dissatisfaction with the school’s handling of a bullying 

situation? 

 

Have any Ombudsman for Children investigations into the school’s handling of a bullying case been initiated or completed?  

Has the data available from cases reported to the Principal (by the bullying recording template) been analysed to identify 

any issues, trends or patterns in bullying behaviour? 

 

Has the Board identified any aspects of the school’s policy and/or its implementation that require further improvement?  

Has the Board put in place an action plan to address any areas for improvement? 

 

 

Signed _____________________________________                  Date ________________ 

Chairperson, Board of Management 

Signed _____________________________________                  Date ________________ 

Principal  
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Appendix 7   Links to other documents 

 

 

• Checklist for annual review of the anti-bullying policy and its' 

implementation 

• Notification regarding the Board of Management's annual review of 

the anti-bullying policy 

• Code of Positive Behaviour 

• Child Safeguarding Statement 

• Critical Incident Policy 

• Admissions Policy 

• SPHE / RSE  

• Guidance Plan 

• Acceptable Use Policy 

• Mobile Phone Policy  

• Substance Use Policy 

• Health and Safety Policy 

• SEN Policy 

• Induction of New Staff  
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